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INPOEKT
AIIITAPAT COBETA JEIIYTATOB
MYHHUIIUITAJIBHOT'O OKPYT' A ACEHEBO

ITOCTAHOBJIEHHUE

Ne

O nmnpegocraBjieHUM MYHUIIUNAIbHBIX
ycJayr

B nensax peanuzanum @PepepanpbHoro 3akoHa ot 27 wutona 2010 roga
Ne  210-®3 «OO0 opraHu3anuyd MpEeAOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIMNIAIBHBIX YCIyT», Ha OCHOBaHWM noctaHoBieHus [IpaBurenscTBa MOCKBBI
ot 15 Hos6ps 2011 roma Ne 5461111 «O mpenocTaBieHUU TOCYAAPCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT B Topojae MockBe»:

1. YTBepauTs:

1.1. Topsnok gopmupoBaHusi U BeAeHUs1 PeecTpa MyHHIIMIAIBHBIX YCIYT
(ITpunoxenwue 1).

1.2. TIlopsmok pa3paOOTKM U YTBEpXKIEHUS  AJIMUHUCTPATUBHBIX
periaMeHTOB MPeI0CTaBICHU MyHUIIMNIATIbHBIX yeiyr (I[Ipunoxenue 2).

1.3. TpeOGoBanuss K  NPENOCTABICHUIO  MYHHUIMIAIBHBIX  YCIYT
(ITpunoxenwue 3).

2. C MOMEHTa BCTYIUICHUS B CHJIy HACTOSLIETO NOCTAHOBJICHUS INPU3HATH
YTPAaTUBIIMM CWJIY IIOCTAHOBJIEHUE aJMUHUCTPALMd MYHULMIIAJIBHOTO OKpyra
ScemeBo ot  10.06.2013 Ne  02-01-04/220-tm  «O  mpemocTaBiieHUM
MYHUIUTATBHBIX YCITYT».

3. Ony6mmkoBaTh  HACTOsIIEe  IMOCTAHOBJICHHE B  MPUIIOKCHHUH
«MyHHIIMIIabHBIA BECTHUK» K PAallOHHOM rasere «SIceHeBo» M pa3MeCTUTh Ha
opUIMaNbHOM CaliTeé OpPraHoB MECTHOTO CaMOYIPAaBIEHUS MYHHULHUIAIBLHOTO
okpyra SlceHeBO B MH()OPMALIMOHHO — TEJIEKOMMYHUKAIIMOHHOU ceTH «HTepHeT»
http://moyasenevo.ru/.

4. Hacrosiiiee IOCTaHOBJIEHHE BCTYIAET B CHIIy CO JHS €ro O(PHUIHAIBHOTO
OITyOJIMKOBAHUS B MPUJIOKEHNU «MYHHUIIMIAIBHBIA BECTHUK» K PallOHHOM TazeTe
«SlceneBoy.

5. KoHTpoisib 3a MCHOJHEHHWEM HACTOSIIET0 MOCTAHOBJIEHUS OCTaBUTH 3a
INIABOM MyHULIANIAJIIBHOTO OKpyra fceneso U.B. I'pummnomn.

I'naBa MyHMIIUIIAJILHOTO
okpyra fceneBo N.B. ' pumuna


http://moyasenevo.ru/

[Tpunoxenue 1
K IMOCcTaHOBJIeHUIO anmapara CoBera
JISTTyTaTOB MYHHUIIMIAIIBHOTO OKpyra SIceHeBo
oT 2014 roga Ne

Hopsinok
(opmupoBanus u BegeHus PeecTtpa MyHHIIMIIAJIBHBIX YCJIYT

1. Hactosimuii Tlopsimok yctanaBnuBaeT TpeOoBaHUS K (POPMUPOBAHUIO U
BesieHuIo PeecTtpa MyHUIIMIIANBHBIX yCIyT (nanee — Peectp).

2. Peectp coumepXuT CBEAEHUS O  MYHMIMIIAIBHBIX  YCIyTax,
npefocTtaBisieMblx anmapatom CoBeTra JEMyTaTOB MYHHULMIAIBHOTO OKpyra
Sceneso (nanee — armmapar CJI MO SlceneBo).

3. ®opmupoBanue u BeneHue Peectpa — nelcTBHs MO 00€CIEUEHUIO
JOCTYITHOCTH, TIOJHOTBI, JOCTOBEPHOCTHM M aKTyaJbHOCTH CBEICHHA O
MYHUIIMIIAJIBHBIX YCIyrax (Jajgee — CBeIeHUsI 00 yCiyrax).

4. Peectp Bederca B DJIEKTPOHHOM BHAE B HH(POPMAIMOHHO—
TEJIEeKOMMYHUKaMOHHOU ceTu «/HTepHeT» Ha opunmanbHoM caiite anmnapara CJI
MO fIceneBo (nanee — opuUaIbHBINA CANT).

5. HetictBus o opMUpOBaHUIO U BeJeHUI0 Peectpa:

1) pasMernicHue CBeJACHHH 00 yciayrax Ha o(UIMAIbHOM caiTe (najee —
pa3MelieHue CBeICHU ).

2) HamlpaBJICHHE CBEJICHHMH 00 ychyrax juis pasmenieHus Ha Iloprane
roCyJapCTBEHHBIX U MYHULIMITAJIbHBIX ycIyT ((pyHKIuMI) roposa MockBsI (nanee —
HalpaBJIeHUE CBEICHUH A1 pa3menieHus Ha [lopTaine).

6. CocraB cBeaeHHl 00 yciuyrax, NOAJEXKAIIMX pPa3MEIIEHUIO,
3aI0JHAETCS COTJIACHO MPUJIOKEHUIO K HacTosmemy [lopsaky.

7. Pa3MellieHue CBEIECHUM OCYILIECTBISET MYHUUMIIAIBHBIMA CITYXKallWi
anmnapara CJ[ MO SfIceneBo B cOOTBETCTBUU C pacnopsbkenrem anmnapara CJI MO
SlceneBo (nmanmee — omeparop) B T€UEHHE 5 JHEH CO JHA MPEAOCTABICHUS TaKUX
CBEJICHUM.

8. Onepatop BBINOJHSET clieayomue QyHKINN:

1) ocymectBisier (PUKCUPOBaHUE M XpaHCHHE MHPOPMALUU 00 HCTOPUH
M3MEHEHUI CBeAeHUI 00 ycayre, 00ecleuynBaeT CO3JaHue U XPaHEHUE apXUBHBIX
konui Peectpa;

2) obecnieunBaeT (HPMKCUPOBAHUE U OCYIICCTBISICT XPAHEHUE CBEACHUH O
JUIAX, OCYIIECTBUBIIMX MPEAOCTABIEHUE CBEICHUI 00 yciyre.

9. llpenocraBienue cBeeHuit 00 yciyrax Ajis pa3MelieHusi o0ecreurnBaeT
MyHULMNANbHBIN ciyxamui anmapara CJI MO SlceneBo, opraHu3yromun
IIPEIOCTABIEHNE MYHUIIMIIAIBHON YCIIYTH (Jajee — UCIIOJHUTEID).

10. McnonHuTens mpeaocTaBiisieT CBEACHUs 00 yciayre B TeUeHUE 5 AHEH
CO JHA YCTAaHOBJEHUS W (WIM) HW3MEHEHUS CBEICHHI, OIpPENEIICHHbIX B
NPWIOKEHUU K HacTosmemy [lopsaaxy.



11. HammpaBnenue cBenenuit 1 pasmenienus Ha [loprane ocymecTsisiet
ucronHuTenb B cooTBercTBUM ¢ CormamenueM 00 HUHGPOPMAILIMOHHOM
B3aMMOJICUCTBUM  MeXAy  JlemapramMeHTOM  TEppUTOPHUAIIBHBIX  OpPTraHOB
UCIIOJHUTENbHON BiacTu ropojga MockBel u ammaparoM CJI MO SceneBo
MYHULUNIAIBHOTO OKpYyTa SIcCEeHeBo.

12. OnepaTop ¥ UCHOJHUTEND HECYT JUCLHUIUIMHAPHYI0 OTBETCTBEHHOCTH
3a  TOJIHOTY, JOCTOBEPHOCTb, aKTYaJbHOCTh CBEICHMH 00  yclyrax,
NIPENOCTABIIEMBIX JIs1 pa3MelleHus B Peectpe, 3a coO0IeHre MOpsiiKa U CPOKOB
X TPENOCTABICHUSA, PA3MEIICHMS, 4 TAKXKE 3a HANPABICHUE CBEICHUM JUIA
pasmemienus Ha [loprane.



[Ipunoxenue
k [Ilopsanky ¢opMupoBanuss u  BeaeHMS
Peectpa MyHUIIMIIATIBHBIX YCIIYT

Ilepeyennb
CBe/IeHMiI 0 MYHMUIMIIAJIBHOM ycJayre AJisi pa3MelleHus
B PeecTpe MyHMIMIIAJIBHBIX YCIYT

1. HaumeHoBaHWEe MyHUIIUNIATBHOU YCITYTH.

2. HammeHOBaHMS 1 PEKBU3UTHI 3aKOHOATEIHHBIX U MHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, MPEAYyCMATPUBAIONINX MPEAOCTABICHUE MYHHUIIUIAIBLHOM
YCIIyTH.

3. HaummeHoBanusi OpraHoB, y4YacTBYIOIIUX B IPEIOCTaBICHUU
MYHHUIUNATBHON YCIIYTH.

4. HaumenoBaHwe, HOMEp, Jara, CBEACHUS 00 OIMyOJIUKOBAaHUU
MYHULUAIBHOTO HOPMaTHUBHOTO MIPaBOBOTO aKTa, YTBEPUBIIETO
AJIMUHUCTPATUBHBIA PErJIaMEHT MPEAOCTABICHUS MYHUIIUIIAIBbHON YCIIYTH.

5. CaemeHus o0 MecTe TMOJa4yM 3ampoca Ha MPEIOCTaBICHUE
MYHHIUITATBHON YCIYTH.

6. HanMmeHoBaHME pe3ynbTaTa MpeoCTaBICHISI MYHUIIMITAIBHON YCITyTH.

/. HauMeHOBaHUE TOKYMEHTA, MOJATBEPKIAIOIIETO KOHEYHBIM Pe3yabTaT
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

8. CmeneHuss 0 KaTeTOpHSX 3asABUTENCH, KOTOPBIM TPEIOCTABIISETCS
MyHUIUTIATbHAS yCITyTa.

9. CBegenust o Mecte MH(MOPMUPOBAHUS O TpaBUJIaX IMPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

10. Ceenenusi 0 MaKCUMaJbHO JOMYCTUMBIX CPOKaxX IMPEIOCTaBICHUS
MYHHLUITAIBHON YCIYTH.

11. HawumMeHoBaHMSI  JOKYMEHTOB, TMOMJIEKAIINX TMPEICTABICHUIO
3asIBUTEJIEM JIJIS MOJYYECHUSI MYHULIMTIATIBHON YCITYTH.

12. CsemeHus O BO3MOXHOCTH (HEBO3MOXKHOCTH) TMPEIOCTABICHHUS
MYHULIMNATBHON YCITYTH B MHOTO(PYHKIIMOHAJIBHBIX I[EHTPaX.

13. Cgenenuss 0 BoO3Me3qHOCTH (0€3BO3ME3THOCTH) TMPEAOCTABICHHUS
MYHULIMIIATBHON YCIIYTH U pa3Mepax IJIaThl, B3MMAEMOU C 3asiBUTEISA, €CIIU yCIIyra
MPEIOCTABIISETCS HA BOBME3HOM OCHOBE.

14. Csenenuss 00 aAMUHUCTPATHBHBIX NPOUEAYpaX, MOAJIECKAIUX
BBITIOJTHEHUIO OpPraHOM MECTHOTO CAaMOYIPABICHHS TPU MPEIOCTABICHUU
MYHULIUNAIBHON yCIYrd, B TOM UYHCIE CBEICHUS O MPOMEXKYTOUYHBIX U
OKOHYATEIbHBIX CPOKAX TAKUX aJIMUHUCTPATUBHBIX MPOLELYP.

15. Cmegenust 00 ampecax OHJIEKTPOHHON TMMOYTHI, TeleoHax opraHa
MECTHOTO CaMOYTIPABJICHUSI.

16. Csemenmsti 0  TOpAIKE  KOHTPOJS  3a  HWCIIOJHCHHEM
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

17. Ceenenus o crocobax u Gpopmax o0KaqoBaHUS PEIICHUN U JTeUCTBUN
(6e3neicTBUS) NOMKHOCTHBIX JIUI[ TIPU MPEIOCTABJICHUU YCIYTHM W CBEACHUS O
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JOJDKHOCTHBIX ~ JIMIAX, VYIOJHOMOYEHHBIX Ha pPAacCMOTpEHHE Kanob, uxX
KOHTAKTHBIC JaHHBIE.

18. TexcT AIMUHUCTPAaTUBHOTO perjiaMeHTa, (POpMbI 3alIpOCOB, KOTOPHIE
HEOOXOMMBI 3aIBUTEIIO JJIs [TOJIyYE€HUSI MyHUIIUIIAJIbHON YCIIyTH.

19. Csemenus o pgare BCTYIUIEHUS B CHIy AJAMHHHCTPATUBHOTO
peryiaMeHTa.

20. CBeeHUs O BHECEHUU U3MEHEHUI B MyHMIIMIIAJIbHBIA HOPMATUBHBIN
IIPAaBOBOM AaKT, YTBEPAMBIIMN AJIMHHUCTPATUBHBIA PEMVIAMEHT NPEAOCTABICHUS
MYHUILIMIIAJTBHOW ~ yCIyTHM, C yKa3aHWeM HOMepa, JaThl, CBEIEHUS 00
ONMyOJMKOBAaHUU MYHHUIIMIIAIBHOTO HOPMATHUBHOTO TPABOBOTO aKTa, KOTOPBIM
BHECEHBI TAKWE N3MECHECHUS.

21. CBenmeHuss O Jjgare MpEKpaIIeHUs ACUCTBUS AJMHUHHCTPATUBHOTO
perjiaMeHTa NOpPEeJOCTaBICHUS MYHHUIMNAIBHOW  yciyrd (IpHU3HAHUSA  €ro
YTPATUBLINM CUITY).



[Tpunoxxenue 2

K IOCTaHOBJIEHHIO anmnapaTa CoBera JAemyTaToB
MYHHUIIMIIAJIILHOTO OKpyra SceHeBo

oT 2014 roga Ne

MMopsinok
pa3padoTKM U yTBEP:KIAeHNSI AIMUHUCTPATHBHBIX PEerJiaMeHTOB
NPeA0CTABJEHNS MYHUIMNAJIBHBIX YCJIYT

Hactosmuit [Topsimok peryiaupyer BONPOCHI pa3pabOTKH, IKCHEPTHU3BI H
YTBEPKACHHUS AJMUHUCTPATUBHBIX perIaMeHTOB IPEIOCTABIICHUS
MYHHUITUTIATBHBIX yCIyT B anmapare CoBera JIemyTaTOB MYHHUITUIIAILHOTO OKpyTa
SceneBo (manee — anmapart CJ] MO fceneBo).

|. PazpaboTka AIMMHHCTPATHBHOIO perjiaMmeHTa

1. IloaroroBKky mnpoekTta AJMHUHUCTPATHBHOTO pErJIaMeHTa K €ro
YTBEPKJICHUIO OCYLIECTBISIOT CTPYKTYPHOE MOJApa3AeiIeHUE WM MyHUIUIIATbHbIE
CJIy>Kalllie€ B COOTBETCTBUM C pacrpeiesieHueM o0si3anHocTel B anmapare CJI MO
SceneBo (1anee — UCTIOTHUTEND).

2. HamMeHoBaHMe AJIMUHHCTPAaTUBHOIO pErJlaMEHTa OIpenesiercs ¢
yueToM (OpMYJIHPOBKU BOIIPOCA MECTHOTO 3HAYEHUS, YCTAHOBJIEHHOTO 3aKOHOM
ropona MockBel oT 6 HOs0ps 2002 roga Ne 56 «OO0 opraHu3alii MECTHOTO
caMOYIIpaBJIEHUsI B TOpojie MOCKBE», IO KOTOPOMY 3asiBUTEIIO MPEIOCTABISETCS
MyHHUIMIIATbHAS yCIIyTa.

3. AIMMHUCTPAaTUBHBIA PErVIAMEHT JOJDKEH COAEPKATh IOJIOKEHUS,
YUHUTBHIBAIOIINE TPEOOBAHMS, yCTaHOBICHHbIE DeiepanbHbIM 3aKOHOM OT 27 UIOJIA
2010 roga Ne 210—®3 «OO0 opraHu3ay NpelOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT» K COAEPHKAHUIO AJIMUHUCTPATUBHBIX PETIIAMEHTOB.

4. B AJMUHHUCTpAaTHBHOM pErjlaMeHT€ HE MOTYT YCTaHaBIUBAThCS
MOJIHOMOYHMS, HE MPEIyCMOTPEHHbIE (eAepadbHbIM  3aKOHOJATEIbCTBOM,
3aKOHOJAaTEIBCTBOM ropoja MOCKBbI WM MyHULIMIIAJTbHBIMU PABOBBIMHU aKTaMHU.

5. B ciywae ecnu B mporiecce pa3pabOTKH MPOeKTa AJMUHUCTPATHBHOTO
perjamMeHTa BBISIBISIETCS BO3MOYKHOCTh ONTHMHU3ALMU (TIOBBIIIEHUS KadyecTBa)
IPENOCTABIECHUS  MYHMIMNAJIBHOW  YCIYyrM TpPH  YCIOBHM  W3MEHEHHM
MYHULIMIIATbHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, TO MMPOEKT AIMUHUCTPATUBHOIO
perjlaMeHTa BHOCUTCS TJIaB€ MYHHULHUIIAJBHOTO OKpyra C IpUIOKEHUEM
COOTBETCTBYIOIINUX IIPOEKTOB AKTOB.

Il. IxcnepTu3a npoekTa AIMUHUCTPATUBHOIO PerjiaMeHTa
6. IlpoexkT AIMUHUCTPATHUBHOIO pEIrJIaMEHTa TMOJICKUT HE3aBUCUMOM
JKCIIEPTU3E M 3KcnepTuse, npoogumoil annapatoM CJI MO SceneBo (nmanee —
BHYTpeHHssl d3kcnepTtu3a). I[IpoekT AJIMUHUCTPATHUBHOIO pErjiaMeHTa TaKkKe
MPOXOJUT AHTUKOPPYMLMOHHYIO SKCIEPTU3Y B MOPSAIKE, YCTAHOBJICHHOM [IJIS
IIPOBEICHUS] AHTUKOPPYILMOHHON AKCIEPTU3bl MYHULHUIMAIBHBIX HOPMAaTHBHBIX



MPABOBBIX AKTOB M MPOEKTOB MYHHUIIMNAIbHBIX HOPMATHMBHBIX MPABOBBIX AKTOB
anmapara CJl MO flceneBo (nanee — aHTUKOPPYIIIMOHHAS SKCIIEPTU3A).

7. HezaBucumas sxkcnepTusa.

7.1. Jlna  oOecrniedeHuss TMPOBEJACHUS  HE3aBUCUMOM  DKCHEPTHU3BI
UCIIOJIHUTEIb, OTBETCTBEHHBIM 3a pPa3paboTKy MpoekTa AJIMUHHCTPATUBHOIO
periiaMenta, oOeclieyuBaeT  pa3MelieHHe MpoekTa  AJIMHUHUCTPATUBHOIO
periiaMeHTa B UH(QOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «WHTepHeT» Ha
opUIMATHPHOM CaliTe OPraHOB MECTHOTO CaMOYIPABICHUS MYHHUIIUIIAIHLHOTO
okpyra SlceneBo (masiee — oduIMAIBHBIA CalT) ¢ yKa3aHMEM JaT Haudajla u
OKOHYAHMS MPHUEMa 3aKIFOUEHN HE3aBUCUMOM SKCIEPTU3BI, a4 TAKIKE KOHTAKTHOU
uHpopmaruu (tenedoH, dakc, aapec dMEKTPOHHOU MOYTHI, TIOYTOBBIA apec) Mt
HANpPaBJICHUS TAKUX 3aKIIFOYEHUM.

Cpok, OTBEJCHHBIN 711 MPOBEACHUSI HE3aBUCUMOM SKCIIEPTU3BI, COCTABIISICT
OIMH MECSAIl CO IHS pa3MEUICHUsl MPOeKTa AJIMUHHCTPATUBHOIO PETJIaMEHTa Ha
opuIMaTBHOM CalTe.

7.2. He3zaBucumas skcriepTrsa nNpoBOAUTCS (GU3UUECKUMU U FOPUIAYECKUMHU
JUIIAMHA B COOTBETCTBUU C TpPEOOBAHUSIMU, YCTaHOBJICHHbIMU DenepabHbIM
3akoHOM  «OO0  opraHuzalnMM  TPENOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

7.3. HenocrymiieHnue 3akir04eHus] HE3aBUCUMOM dKcTiepTu3bl B anmapat CJ]
MO SIceneBo, B CPOK, OTBEICHHBIN JUIsl TPOBEACHUS HE3aBUCUMOM dKCIIEPTU3bI, HE
SBJIICTCSI TIPEMATCTBHEM ISl TIPOBEIICHUS ASKCIIEPTH3bI, YKa3aHHOW B IyHKTE 8
Hactosimero Ilopsaka, W TOCIEAYIOWIETO YTBEPKIACHUS AJIMHUHUCTPATUBHOTO
periamMmeHTa.

7.4. HcnonHutenb,  OTBETCTBEHHBI  3a  pa3pabOTKy  IpOEKTa
AJIMUHUCTPATUBHOTO perjiaMeHTa, o0s3aH B TEUYCHUE TMATH JHEW CcO JHA
OKOHYAaHUS CpPOKa MpUEMa 3aKIIOYEHUN HE3aBUCHUMOUN 3KCIEPTU3bI, PACCMOTPETH
MOCTYIUBILNE 3aKJIFOUEHUS U IPUHATH OJTHO U3 CIEIYIOMINX PEIICHUN:

a) o JopaboTke mpoekTa AJIMUHUCTPATHUBHOTO pErjaMeHTa C Yy4eToOM
3aKJIFOYEHUN HE3aBUCUMOU 3KCIIEPTHU3HI,

0) o0 HelenecooOpa3HOCTH ydeTa 3aKITF0UYEeHUH HE3aBUCUMOM AKCTICPTH3HI.

7.5. llpuHATblE WCHOJHUTENEM peIIeHUs, YyKa3aHHble B TyHKTe 7.4
Hactosimero Ilopsinka, opOpMIISIOTCS CHPaBKOM O pe3ysibTarax HE3aBUCUMOUN
AKCIIEPTU3bI, B KOTOPOU YKa3bIBAKOTCS:

a) HaMMEHOBaHUE MPOECKTa AJIMUHUCTPATUBHOT'O PETIIAMEHTA;

0) Jmara pa3MmenieHus MpoeKkTa AJIMHUHUCTPATUBHOIO perjlaMeHTa Ha
opUIMaNTbHOM CalTE;

B) JaThl Hayaja W OKOHYAHUSA TNpUeMa 3aKIIOYEHUM HEe3aBUCUMOM
AKCIIEPTHU3BI;

') KOJIMYECTBO NOCTYNMUBIINX 3aKIIOYEHUN HE3aBUCUMOM IKCIIEPTHU3HI;

1) COJEepkaHUE TOJIOKEHHUM MpOeKTa AJIMUHUCTPATUBHOTO pErjaMeHTa C
YYETOM 3aKJIIOUYECHHN HE3aBUCHUMOW IKCIEPTU3BI (C UBJIOKEHUEM PEIAKIINHN TAKUX
MOJIOKEHHM 10 UX U3MEHEHUSA);



€) MOTUBHPOBAHHOE OOOCHOBAaHWE PEIICHUS O HEIEeIeCOOOPa3HOCTH yueTa
3aKJIFOUEHU I HE3aBUCUMON IKCIIEPTU3BI.

7.6.  Hcnonnutenb,  OTBETCTBEHHBIH  3a  pa3pabOTKy  IPOEKTa
AJIMUHUCTPAaTUBHOIO pErJIaMEHTa, B CPOK HE Oojee MATH JTHEH mocie JHSA
OKOHYaHMs CpOKa IpHEMa 3aKIIOUYEHUN HE3aBHCHMOM 3KCIEPTU3bl HalpaBisieT
UCIIOJITHUTEII0, OTBETCTBEHHOMY 3a [IPOBEJICHUE BHYTPEHHEHN SKCIIEPTU3BI:

a) nmpoekT nocraHosieHus anmapata CJI MO SlceneBo 00 yTBepKaeHUU
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

0) MPOEKT AJAMUHUCTPATUBHOI'O PETIaMEHTA;

B) KOITMU 3aKJIFOYEHUI HE3aBUCUMOMW SKCIEPTU3bI (IPU UX HAIUYUN);

I') KOMMIO COPABKH O pe3yJbTaTaX HE3aBUCUMOW 3KCIIEPTU3BI.

8. BHyTpeHHss1 SKCIiepTH3a.

8.1. [IpenmeToM BHYTpPEHHEH SKCIIEPTHU3HI SBIISETCS OLIEHKA:

a) COOTBETCTBHS IPOEKTa AJIMUHUCTPATUBHOIO perjiiaMeHTa TpeOOBaHUM,
npeabsBiasieMbiM K HeMmy  @enepanbHbiM  3akoHOM «OO0  opraHu3auuu
IIPENOCTABIIEHUSI TOCYJAPCTBEHHBIX W MYHULHUIAJIBHBIX YCIYI» U IPHUHITBIMHA B
COOTBETCTBUM C HUM MHBIMU HOPMATHBHBIMH IIPABOBBIMU aKTAMH;

0) ywyera  pe3ydbTaTOB  HE3aBHUCHUMOM  JKCHEPTU3bl B  IPOEKTE
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

I[Ipu >TOM  Takke  JOJKHBI  OBITh  PACCMOTPEHBI  PE3YJIBTAThI
AHTUKOPPYILUUOHHOM SKCHEPTU3BI.

8.2. Tlo pe3ynbprataM BHYTPEHHEH HKCIEPTU3BI COCTABISIETCA 3aKIIOUYCHUE,
coJeprKaliee:

a) HAMMEHOBaHHUE MPOEKTa AJIMUHUCTPATUBHOTO PErJIaMEHTa;

0) cBeieHUs 00 UCIIOJIHUTETIE;

B) JaTa NPOBEJEHUS IKCIIEPTHU3HI;

I') OTCYTCTBHE WJIM HaJUYME 3aMEYaHUN MO MPOEKTY AIMHUHUCTPATUBHOTO
perjamMeHTa B COOTBETCTBUH C MOAMYHKTOM «a» MyHKTa 8.1 Hacrosimero [lopska.
[Ipu HanMUMM 3aMeUYaHUM PACKPBHIBACTCS UX COLACPIKAHMUE;

1)  pEeKOMEHJaluu 1Mo  JalibHeWmed  paboTe ¢ MIPOEKTOM
AJIMUHHUCTPATUBHOTO perjamMeHTa (peKOMEHAYEeTCs K YTBEPKICHHIO, 10paboTKe B
COOTBETCTBHUH C 3aMEUAHUSMU U MOCIEIYIOIEMY YTBEPKICHHIO).

8.3. Cpok npoBeieHNsl BHYTPEHHEH 3KCIEPTU3bl U OJATOTOBKU 3aKIIOUEHUS
COCTABJISIET MATh pabdouyuMx JHEW Tocie JHSA TPEACTaBICHHUS TPOEKTa
AJMHUHHUCTPATUBHOIO PETJIAMEHTa Ha IKCIIEPTHU3Y.

8.4. UHcmonnuwtenb,  OTBETCTBEHHBIH  3a  pa3pabOTKy  MPOEKTa
AJMUHHUCTPATUBHOTO pPErjaMEeHTa, B TEYEHHE TPEeX HEW CO IHSA MOCTYIJICHUS
3aKJIIOYEHUS] BHYTPEHHEW 3KCIEpTH3bl pAcCMATPUBAET €r0 U BHOCHUT B IMPOEKT
AJMUHHUCTPATUBHOIO pErilaMeHTa HeoOXOJIMMble HU3MEeHeHus. B ciydyae He
corjacusi HCIOJHHUTENS C 3aKIIOYECHHEM, pEHIEHUE OCTaeTcsl 3a TJIABOM
MYHHULUIIAIBHOTO OKpyTa.

I11. YTBep:xk1eHne AAMUHUCTPATUBHOIO PerjiaMeHTa
U ero BCTYIICHUE B CHILY
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9. AIMUHHCTPATHBHBI perjaMeHT YTBEPXKIAeTCsl IMOCTaHOBJICHHEM
anmapara CJ[ MO flceneso.

10.  HcnonHuTenb,  OTBETCTBEHHBIH  3a  pa3pabdOTKy  IpoOeKTa
AJIMUHUCTPATUBHOI'O pErjiiaMeHTa, B CPOK, HE MPEBBIMIAIOMUN [ATH AHEW CO IHSA
pacCMOTpEeHMsI  3aKJIIOYEHMs]  BHYTPEHHEH  OKCHEPTU3bl, BHOCUT  IJIaBe
MYHUILIMIIAJIBHOTO ~ OKpyra MHpOEKT AJMUHUCTPATUBHOIO  perjaMeHTra ¢
IPUIIOKEHUEM K HEMY CIIETYIOIINX JOKYMEHTOB:

1) mpoekra moctanoBienus ammapara CII MO flcereBo 00 yTBep»kIeHUU
AJMUHHCTPAaTUBHOT'O pErjaMeHTa

2) KOTHIA 3aKJIIOUEHUN HE3aBUCUMOW IKCIEPTU3HI (MIPU UX HATUYHH), B T.4.
AHTUKOPPYILMOHHOU 3KCIEPTU3BIL;

3) cmpaBku O pe3yiabTaTax HE3aBUCUMOM  HKCHEPTHU3bl, B T.U.
AHTUKOPPYILMOHHON IKCIIEPTU3BIL;

4) 3aKIIOYCHUs] BHYTPCHHEH OKCHEPTH3bI, B ClIydyae HE COTJacusi C
3aKJIF0YEHUEM BHYTPEHHEW dKCIIEPTU3BI, IMCbMEHHBIE BO3PAXKEHUS.

11. AJMMHHCTpPATUBHBIH perjaMeHT BCTyHaeT B CHIYy CO JHS €ro
o(pULHMaTBEHOTO ONYOIMKOBAHMS.

ONHOBPEMEHHO C OIyOJUKOBaHUWEM AJIMUHUCTPATUBHBIN perjaMeHT
HOJUVIEKUT PA3MEIIECHUI0 Ha OQUIMAIBHOM caiTe, MHPOPMAIIMOHHBIX CTEHJaX B
anmnapare CJI MO Sceneso.

12.  BHecenme  u3MeHEHMH B  AJIMHHUCTPAaTUBHBIA  PETIIAMEHT
OCYLIECTBJISIETCSI HAa OCHOBAaHMU TpeOOBAaHMI, YCTAHOBICHHBIX HACTOSLIUM
[lopsinkom it AJIMHUHHUCTPAaTUBHOIO perjiamMeHTa, B Cly4ae HW3MEHEHUs
(denepaibHOrO  3aKOHOAATENIbCTBA,  3aKOHOJATENbCTBA  ropoaa  MOCKBHI,
MYHUIMOAIBHBIX ~ MPABOBBIX  AKTOB  PETYJUPYIOMIMX  MPEIOCTaBICHHUE
MYHUIMOANBHBIX YCIYr, €CIM Takue M3MEHEHHs TpeOylT mepecMoTpa
aJIMUHHUCTPATUBHBIX NPOLENYp AIMUHACTPATUBHOTO PETJIaMEHTA.
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[Tpunoxenue 3

K ITOCTaHOBJICHHIO anmapaTta CoBeTa JermyTaToB
MYHHUIIMIIAJIILHOTO OKpyra fceHeBo

oT 2014 roga Ne

TpeboBanus
K MPeJ0CTABJICHUI0 MYHUIMIIAJIbHBIX YCJIYT

Hacrosimue TpeOoBaHus SBISAIOTCS €AMHBIMU JJI IPABOOTHOIIEHUA MEXTY
annapatoM CoBeTa JAENyTaTOB MYyHUUMIIAIBLHOTO OKpyra SceneBo (maiee —
annapatr CII MO SlceHeBo) u 3asBUTEISAMU IIPU NPEIOCTABICHUN MYyHHUIIUIAIBHBIX
yeayr (nanee — TpeboBanus).

I. Tpeb6oBanusi kK UHPOPMHUPOBAHUIO 3asiIBUTEJIEH
NPH NPeI0CTABJICHNH MYHUIMUNAIBHBIX YCJIYT

1. 3asBUTENF UMEET MPABO HA MOJIyYEHUE BCeH MHPOpPMAIUH, CBSI3aHHOU C
IIPEIOCTABIEHUEM EMY MYHULIUITAIBHON YCIIYTH.

2. OcHOBHBIMU TpeOOBaHUAMHU K HH(OPMUPOBAHUIO 3asBUTENECH IIpU
IPEIOCTABIIEHUU MYHULIMIIAIBHBIX YCIIYT SBISIOTCA:

1) nocToBepHOCTH MH(POPMALIHH;

2) nonHOTa MH(MOpPMAIUH;

3) HarasAHOCTH (DOPM MpeoCTaBIsIeMON HHPOPMAITUH;

4) nocTynHoOCTh UH(pOPMAIIH;

5) onepaTUBHOCTH MPEIOCTABICHUS HHPOPMAITUY;

6) akTyaJbHOCTh HH(OPMALINH;

7) nmpenocraBienue nHbopmalu Ha 0€3B03ME31THON OCHOBE.

3. Ilpm mnpenocTaBJIeHHMM  MYHULUIAJIBHOM  YCIYIM  3asBUTEIIO
peoCTaBIIsAETCS HHPOPMAIHS O:

1) pexxume pabotsl anmapara C/I MO flceneBo, BkItouas pexum InpuemMa
3arpoca M JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPENOCTABICHUS MYHULUNAIbHON
yCIIyTH (J1ajee — 3amnpoc);

2) HaWMEHOBAaHUSX JOJDKHOCTEH, (aMuinM, HMMEHH, OT4YecTBe (Ipu
HaJIM4YMH) PYKOBOAMUTENA M MHBIX NOLKHOCTHBIX Jinl annapar C/I MO Sceneso,
MPEIOCTABISAIOMINX MyHUIIMTAIBHYIO YCIYTY;

3) konTakTHbIX Tenedonax B anmnapare CJI MO Sceneso;

4) mo4YTOBOM ajipece, ajapecax 3JEKTPOHHOW MOYTHI, JJIEKTPOHHOM ajapece
opumanbHOro caiita B  HMH()POPMALMOHHO—TEIEKOMMYHUKALIMOHHON  CETH
«nTepuer» annapata CJI MO flceneBo (nanee — opuIIMAIbHBINA CANT);

5) mepeyHe MYHHUIMITATBHBIX YCIyT, MpeaocTaBisiemMbix anmapatom CJI MO
SceneBo, CpoKax NpeIoCTaBICHUS MyHULIUIIATbHBIX YCIIYT;

6) mepeyHe AOKYMEHTOB, HEOOXOAUMBIX JUIsl MOJIYYEHHS] MYHULMIATbHON
ycIyru U ¢popMax ee mpeaoCTaBICHuUs;

7) mopsiake oOXaloBaHUS OTKa3a B MPEIOCTABICHWHM MYHHUIIMIAIbLHOU
YCIIyTH.

4. udpopmanysi 0 MyHUIIUNATBHON YCIIyTre MPe0CTaBISIETCS TOCPEACTBOM:
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1) TenedonHOI CBA3M;

2) ourmanbHOTO CaiiTa;

3) undopmanmoHHBIX CTEHI0B B noMenieHusix annapara CJI MO Sceneo;

4) myOnuKaIui B cpe/icTBaX MacCOBOM MH(GOpMaIINH;

5) IlopTana rocy1apCTBEHHBIX U MYHHUIIUTNIATBHBIX YCIyT (QYyHKIMIA) ropoaa
MOCKBHI;

6) UHBIX CHPAaBOYHO-UH(POPMAIMOHHBIX MaTepuagoB (JIMCTOBOK, OpOIIIOp,
OYKJIETOB).

5. Ilpu nuuHoM moxaue 3asButesieMm B anmapat CJI MO SlceneBo 3ampoca,
3asIBUTETh HHPOPMHUPYETCSI O CPOKAX M MOPSAKE PACCMOTPEHUS 3aIlpoca, a TaKKe
O TIOPSIAKE TIOJYYCHHSI pe3yIbTaTa MyHHUITUTIATHFHOU YCITYTH.

6. C MOMEHTa MpEJCTaBJICHUS 3alpoca 3asBUTEIb MMEET MPaBO B YAChI
npuemMa oOpaTUThCA I TONMydeHUsT uHpopmaruu 00 3Tame pacCMOTPEHHS
3armpoca.

7. 3asgBUTENSIM MOTYT OBITh MPEIOCTABICHBI CIEAYIOIINE KOHCYJIbTAIUU
(iuyHo B ycTHOM (QopMe, B TUCBMEHHOW (QopMe Wil 1o TelnedoHy) o
MPEIOCTABICHUU MYHUITUTIATBHBIX YCIYT:

1) o nmpaBOBBIX  AaKTax, pErJaMEHTUPYIOIIMX  MPeIOCTaBICHHUE
MYHUITUTIATBHOU YCITYTH;

2) 0 JOKYyMEHTaxX, MPEJOCTABICHUE KOTOPHIX HEOOXOAMMO IS MOJyUYECHHUS
MYHHUITUTIATBHBIX YCITYT;

3) 00 aapece, pexxume padotsl anmapaTta C/{ MO Slceneno;

4) o rpaduke npriemMa 1 BbIJJaYU TOKYMEHTOB;

5) o mopsiake 00KaIOBaHUS NEUCTBUNA MM O€31€MCTBUS JOJDKHOCTHBIX JIUIT
armapara CJI MO flceneBo, pe1oCTaBISIONMX MYHHUIIUTTAIBHYIO YCIYTY.

8. KoHcynpTanuu W OpeaoCTaBIICHUE 3asSBUTEISIM B XOJI€ KOHCYJIbTAIUN
dbopm (6J1aHKOB) JOKYMEHTOB SIBJISIOTCS O€3BO3ME3THBIMHU.

9. B cnyuae ecnu st KOHCYJIbTAIIMU TPEOYETCsl MPOJAOHKUTEIILHOE BpeMs
(6onmee 30 MHMHYT), 3asABUTEII0O MOXET OBITh TMPEIIOKEHO OOpaTUTHCH 3a
HeoOxoauMol uH(OpMaled B MHCHbMEHHOM BHUE JIMOO HA3HAYEHO ApPyroe
yI0OHOE JIJIsl 3asIBUTEIISI BPEMsI JIJIsl yCTHOTO KOHCYJIbTUPOBAHMSL.

10. B nomemenusix annaparta CII MO SfceneBo undopmaius ajis 3asiBUTEISA
O TPEJOCTABJICHUH MYHUIMMAIBHBIX YCIYyr pa3MellaeTcs Ha HACTEHHBIX
nH()OPMAITMOHHBIX CTCH/IaX WIJIM Ha HAMOJIBHBIX HH()OPMAITMOHHBIX CTOMKAX.

11. O6pamenus 3assuteneit B annapat CJI MO SlceneBo o npenocTaBieHUN
MYHHUITUTIATBHBIX YCIAYT W TIOJATOTOBKAa OTBETOB HA HHUX OCYIIECTBISIOTCS B
MOPSIAKE, YCTAHOBIEHHOM HOPMAaTHBHBIMM TPAaBOBbIMU akTamu Poccuiickon
denepaunm.

I1. TpeGoBanus K JOKyMeHTaM 1 UHGOPMALNH, HEOOXOTUMBIM
JJIS MIPEAOCTABJICHUSI MYHULMIIAJIBLHOM YCIAYTH
12. IlepeyeHr DOKYMEHTOB, MPEIOCTABICHHE KOTOPHIX HEOOXOIUMO IS
MOJYYEHHUS] MYHHUIMIAIBHOM YCIIYI'M, YCTaHABIMBAECTCS AJIMHUHUCTPATUBHBIM
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pPErIaMeHTOM  MPEIOCTABICHUS  MYHHUIUIIAJIBHOM  YyCIYTH W SIBIISIETCA
MCUYEPIBIBAIOIINM.

13. dopma 3ampoca yTBepkaaeTcs AJIMUHUCTPATUBHBIM PETIaMEHTOM
MIPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.

14. B cinywae ecnu [ NPEIOCTABICHUS MYHHUIMNAIBHOM YCIYTH
HEOOXOJIMMO TIPEJOCTaBICHUE JTOKYMEHTOB (MHGpOpMaIuyi) o0 HMHOM JWIe, He
SBJIIONIEMCS 3asIBUTENIEM (32 UCKJIIOYEHHUEM JIUII, TPU3HAHHBIX B YCTAaHOBJICHHOM
MopsiiIKe OE3BECTHO OTCYTCTBYIOIIMMHM), TIPH OOpAIIEHWH 3a  IMOJYYCHHEM
MYHHUIUIIAIBHON YCIIYTH 3asBUTEIb JOIMOJIHUTEIBHO NPEAOCTABISAET JOKYMEHTHI,
MOATBEPKAAIOIINE HAJWYME COTJIACHS YKA3aHHBIX JUI WA KX 3aKOHHBIX
MpEACTaBUTENIC Ha 00pabOTKy TMEepPCOHANBHBIX JAaHHBIX YKa3aHHBIX JIWII,
o opMIICHHBIC B COOTBETCTBHU c TpeOOBaHUSIMU benepanbHOTO
3aKOHOJIATENBCTBA, & TAKXKE MOATBEPIKICHUE MOJJHOMOYHM 3asIBUTENS IEMCTBOBATH
OT MMEHM YKAa3aHHBIX JHI WM HX 3aKOHHBIX MPEACTABUTENCH MpH Iepenade
nepcoHaibHbIX aHHbIX B anmapat CI] MO fceneso.

15. Ilpencrapisembie 3asiBUTEIEM JOKYMEHTHI (MHGOpMaIns) B OyMaKHOM
BUJIE JOJKHBI COOTBETCTBOBATH CJICIYIONIUM TPEOOBAHUSIM:

1) He UMETh MOUMCTOK TEKCTA,

2) HEe UMETh MOBPEKICHUHN, HAIMYUE KOTOPBIX HE IMO3BOJISET OJIHO3HAYHO
HCTOJIKOBATh UX COJIEPKAHUE.

16. Konmnu HOKYMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, IPEICTABISIIOTCA
3asBUTEIIEM C TNPEABSBICHUEM OpPUTMHAJIOB JOKYMEHTOB, €CJIM HWHOE HE
YCTAHOBJIEHO COOTBETCTBYIOIIUM AJMHUHUCTPATUBHBIM PETIIAMEHTOM.

17. JIOKyMEHTBI, BBIJAHHBIC KOMIIETCHTHBIMH OpraHaMu HWHOCTPAHHBIX
rOCyAapCTB W TPEABSABICHHBIC 3adBUTEIIEM ISl TOJYYCHUS MYHULMNAIBHOU
YCIYTH, JOJDKHBI OBITh JICTAJIM30BaHbl, €CIAM HWHOE HE MPeayCMOTPEHO
MEXIYHApOAHBIMUA JoroBopamu Poccuiickont ®Denepanuu, W TEPEBEICHbI Ha
rocyaapcTBeHHbId s3bIK Poccuiickoit @enepanuu (pycckuil si3bik). B cmyuasx,
MPEAYCMOTPEHHBIX (he/iepaIbHBIMUA 3aKOHAMU, BEPHOCTh MEPEBOJA OJDKHA OBITH
HOTApUAIBHO YJIOCTOBEPEHA.

18. Ilpm mnpeACTaBIEHUM HHTEPECOB 3AABUTEIS WHBIMU  JIMIAMH,
YIIOJJTHOMOYEHHBIMU 3aBUTEJIEM B IOPSAKE, YCTAHOBJIEHHOM HOPMAaTUBHBIMU
npaBoBeIMH akTamMu Poccuiickoit deneparuu, nmpeacTaBuTeNb PU3NUECKOTO JTUIA
JIEUCTBYET OT €ro MMEHM B COOTBETCTBUM C HOTAPUAIBHO YJIOCTOBEPEHHOU
JIOBEPEHHOCThIO, €CJIM MHOE HE YCTAaHOBJIEHO 3aKOHOAATEILCTBOM Poccuiickoi
denepanum.

I11. TpeboBanusi kK npueMy (MOJIy4eHHUI0) 3aNIpoca
19. Tloctymnenue ot 3agButens 3anpoca B ammapatr CI MO SceneBo
SBJIIETCSI OCHOBAHMEM JUIsl Ha4ajla IpelOCTaBICHUS! MyHUIIMIAIBHON YCIIYTH.

3anpoc peructpupyercss B AeHb ero mnoctrymienus B anmapar CII MO
Slceneso.
20. B nensx noqy4eHuss MyHULIMIAIbHON YCITyTH 3aIBUTEIb MOXKET:
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1) BpyuuTh 3ampoc JUYHO OTBETCTBEHHOMY 3a IpuUeM (IOJIy4YEHUE)
3aIpOCOB JIOJDKHOCTHOMY JIUILY;

2) HampaBUTh 3allpoCc IO IIOYTE, B CiIy4ae, €CIU 3TO MNPEAYCMOTPEHO
COOTBETCTBYIOIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM.

21. IomKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MpPHEM (TIOIY4YEHHE) 3alpOCOB,
IIPY MOJyYEHUH 3ampoca:

1) ycTanaBnuBaeT mpeaMeT 3alpoca, U MpU JMYHOM OOpaIlleHUN 3asBUTEIS,
— JIMYHOCTBH 3aABUTEIIS;

2) mpoBepsET NPECTAaBIECHHbIE JOKYMEHTBI HA COOTBETCTBUE TPEOOBAHUSM,
YCTaHOBJICHHBIM TPABOBBIMH aKTaMH K O(OPMIEHUIO TakuX JIOKyMEHTOB,
HacTosimuM  TpeboBaHusIM M TpeOOBaHUSAM AJIMUHHUCTPATUBHOIO pPErjaMeHTa
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

22. Ilpy Hamuuuu HEOOXOJUMBIX JOKYMEHTOB [UJIsl HPEIOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYTd M COOTBETCTBUM MX TpPeOOBAHMSM, YCTAHOBJIEHHBIM
IPAaBOBBIMUM  aKTaMH K O(QOPMJICHHIO TaKUX JOKYMEHTOB, HACTOALIUM
TpeboBanusiM u TpeOOBaHUSAM AJIMUHUCTPATUBHOIO perjlaMeHTa Mpe10CTaBICHUS
MYHUIUOAIBHOW yCIYI'M JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 IIPHEM
(moy4eHue) 3arpocoB, B clIyyae JIMYHOTO OOpaIleHUs 3asiBUTEIIS:

1) ecniu mnpencTaBieHbl KOMHUU HEOOXOAMMBIX JTOKYMEHTOB, CBEpSET
IIPEICTABIICHHBIE DK3EMIULSIPBl OPUTMHAIOB M KOMMM JTOKYMEHTOB, J€JIa€T Ha HUX
HaAOUCh 00 HMX COOTBETCTBMU NOJJIMHHBIM 3K3EMIUISIpaM, 3aBEpsieT CBOEH
MOAMUCHIO C YKa3aHUEM JIOJDKHOCTH, (paMUIUU, UMEHH U OTYeCTBa (MPU HATUYUHN );

2) ecid KONMMM HEOOXOOUMBIX JIOKYMEHTOB HE  IPEACTABIICHBI,
OCYULIECTBJISIET KOMHMPOBAaHUE JIOKYMEHTOB, J€JaeT Ha HHUX HAANHCh 00 WuX
COOTBETCTBHUH MOJJIMHHBIM IK3EMIUISIpaM, 3aBEPSAET CBOEH MONUCHIO C YKa3aHUEM
JOJDKHOCTH, (paMUIINK, UMEHU U 0TYeCTBA (IIPU HAITUYHUN);

3) BHOCHUT 3allMCh O MPHUEME 3aMpoca B )KypHAJ perucTpaluuu (KHUTY y4dera
3aIpoOCoOB);

4) Ha 3anpoce yKa3blBaeT AaTy MOJy4eHus, CBOU (PaMHUIIUIO, UMSI U OTYECTBO
(pY HAJTMYKK) U 3aBEPSIET TUYHOU MOAMKCHIO;

5) odopmisieT B BYX S3K3EMIUISIpax pPacHUCKy B IOJYyYEHUHU 3ampoca U
3aBEPSIET TUYHOM MOIIUCHIO KAKIBIA K3EMIUISIP PACIIUCKY;

6) mepenaeT 3asBUTENI0 HAa MOAIUCH 00a 3K3EMILISPA; MEPBBIA IK3EMIUISIP
pacnuCKd B TMOJYYEHUH 3alpoca OCTaBISAET y 3asBUTENS, BTOPOU HK3EMIUISP
pPacIuCKH MPUOOIIAET K 3ampocy.

7) uHpOpMHUpYET 3asBUTENS O CpOKax IMOJY4YEHHUs  pe3yibTaTa
MPEIOCTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

23. Ilpu Hanmuyuum HEOOXOJUMBIX JOKYMEHTOB [Jisi TPEIOCTaBICHUS
MYHUIIMNATBHOM YCIYIM M COOTBETCTBUU HUX TpPEeOOBAHUSM, YCTaHOBIEHHBIM
OPAaBOBBIMH  aKTaMU K OGOPMJICHHIO TaKUX JOKYMEHTOB, HACTOSAILIUM
TpeboBanusiM u TpeOoOBaHUSAM AJIMUHHCTPATUBHOIO perjiaMeHTa Mpel0CTaBICHUS
MYHULMOAIBHOW yCIYI'M JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 33 IPUEM
(mosydyeHune) 3anpocoB, B CIydae MOJYyYEHHs AOKYMEHTOB IO NOYTE HANpPABIISIET
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3aBUTEIIO TAKUM K€ CIIOCOO0M, 0(hOPMIICHHBIN SK3EMIUISIP PACIIUCKH, B TEUCHUE
OJIHOr0 paboyvero JHs CO JHS MOCTYIJIEHUS 3a1poca B aIMMHUCTPALIMIO.

24. 1lpn HaMM4YUKM OCHOBAaHUM ISl OTKa3a B IPUEME 3alpoca, JOJIKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPUEM (II0JIyYE€HHUE) 3aIIPOCOB:

1) yBenomisier B yCTHOM (opMe 3asBUTENS O HAJIMYUU NPENATCTBUN IS
IOPEJOCTABICHUS! MYHULIMNAIBHOM  YCIYTH, OOBICHSIET €My COJEp)KaHUE
BBISIBJICHHBIX HEIOCTATKOB, NPEUIaracT NPUHATh MEPbI N0 MX yCTpaHeHuto. [Ipu
YKEJTaHUM 3asBUTENS] YCTPAHUTh HEIOCTATKU M MPEMATCTBUS, IPEPBAB MPOLEYPY
MI0/Ia4YM 3a1poca, BO3BpAIIAET EMY 3aIpocC;

2) B ciiyyae TpeOOBaHMs 3asiBUTEJIEM MPEAOCTABICHUS €My MUCHbMEHHOIO
pemieHuss 00 OTKa3e B INpUEMe 3ampoca (Jajiee — MOTHUBHUPOBAHHOIO OTKa3a)
oopmiIseT ero B ABYX IK3EMIUIApaxX C yKazaHUEM IMPUYUH OTKa3a U MOAMHUCHIBAET
MOTHBHUPOBAHHBIN OTKa3;

3) BHOCHUT 3alKCh O BblJau€ MOTUBUPOBAHHOI'O OTKa3a B COOTBETCTBYIOIIUMN
KYpHaJI pETUCTpaluU (KHUTY y4yeTa 3alpOCoB);

4) nepenaet 3agBUTEIIO MO/ POCIUCH NEPBBIN IK3EMILISIP MOTUBUPOBAHHOTO
0TKa3a, BTOPOW 3K3EMIUIApP — MEPEAAET B apXUB JJIsl XPAHEHUS] B COOTBETCTBUU C
YCTaHOBJICHHBIMU PAaBUJIAMU XPaHEHUS JOKYMEHTOB;

5) mpu MOJyYyEeHUH 3ampoca MO IOYTE HAMpPaBISIET 3asBUTEII0 TAaKUM K€
CI0cOOOM TMOJIyYEHHBIM 3aIpoC U MOTHBHPOBAHHBIM OTKa3 B TEUEHUE OJIHOTO
pabouero AHsS co JHs MoCTyIuieHus 3anpoca B annapat C/[ MO fcenero.

25. Jns oxxuganusi o4epein, BO3SMOXKHOCTH O(OPMIICHHUS 3apoca OTBEICHBI
MECTa, OCHAILEHHBIE CTYJbSMH, CTOJIAMH C HAJIMYUMEM NuUCYEHl OyMaru, pydex,
0JIaHKOB 3ampoca.

IV. TpeOoBaHus K y4eTy 3apocoB

26. Yuer 3ampocoB OCYIIECTBISIETCS IOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
3a npueM (MOJyYeHHE) 3arpocoB, MOCPEICTBOM BEJICHUS XKypHajla PEeTUCTpaIiu
Ha OYMa)KHOM U 3JIGKTPOHHOM HOCHUTETIE.

27. XKypHan peructpauuu 3anpocoB COJIEPKUT CIEAYIOLUE 00s13aTe/IbHbIE
PEKBU3UTHI MpU paboTe C 3aMpocamu:

1) nopsiaKoBBI HOMED;

2) perucTpaluvOHHbBIA HOMED;

3) nata ¥ BpeMs perucTpalmu 3amnpoca,;

4) cBegeHust o 3asBuUTENle — (aMHIMA, WUMs, OTYECTBO (MPU HATUYHH)
3asIBUTEJIS;

5) mOYTOBBIH aJipec 3asBUTEISI, MHbIC KOHTAKTHBIC JaHHBIC (Tel., e-mail);

6) HaMMEHOBaHUE MPEAOCTABIAEMO MYHUILIUTIATILHON YCIYTH;

7) nata MOArOTOBKM pe3yJibTaTa MpPeJOCTaBICHUS MyHULMIIAIBLHON yCIIyTH
(niaHoBas U (hakTUUECKas );

8) HmomxHOCTh, (pamwiusi, UMsi, OTYECTBO (MPU HAITMYUU) JOJIKHOCTHOTO
JM1a, OTBETCTBEHHOTO 3a pUEM (TIOJIyYEHHUE) 3apOCOB;

9) nomKHOCTH, (GamMuiIus, UMs, OTUYECTBO (MPU HATUYHUH) TOJHKHOCTHOTO
JMIa, OTBETCTBEHHOTO 32 00paboTKy 3ampoca;
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10) pe3ynbTaT paccCMOTpEHUS 3ampoca 3assBUTES:

«pELICHO IMOJIOKUTEIBHO» — O3HA4yaeT, YTO 3asBUTEII0 IPEAOCTaBJICHA
MYHUIIMIIAJIbHAS YCIIyTa,

«OTKa3aHO» — O3HA4aeT, YTO MOJTrOTOBJIIEH IUCHbMEHHBIH OTBET,
CoJepKallMii MOTHBUPOBAHHBIM OTKa3 B MPEJOCTABICHUU MYHUIMIAIBHOM
yCIyTH W PEKOMEHJAlMM O TOM, YTO HYKHO cJelaTh, UId IOJIy4EHUs
MYHUIIUIIAJIBHON YCIIyTH;

11) npara (¢akTUyeCcKOTO TMPEAOCTABICHHS  3asBUTENI0  pe3yJbTara
IPEIOCTABICHUS MYHULIUTIATBHON YCIYTH.

28. Kypnan peructpaiuu 3arnpocoB Ha OyMa)KHOM HOCHUTEJE — 3TO KHUTa
yueTa, 3allOJIHeHHAsh BpY4YHYIO, B TBEpPAOM IMeperuieTe, MPOIIHYpPOBaHHASI,
NPOHYMEpPOBaHHAsI, 3aBEPEHHAs MOJIMUCHIO TJIABBl MYHHUIUIAIBHOTO OKpyra Hu
ckperuieHHas nedarbto annapara CJI MO fceneso.

OmubKky B 3amMCSIX HCHPABIAIOTCS IyTEM 3aYepKUBaHUS HENPaBUIbHOU
3allUCH € YKa3aHWEM TMPaBWIbHOM pENaKIUM M 3aBEPEHHEM MOIIHCHIO
nojbkHocTHoro jauna anmapara CI MO SlceHeBo, BHecHIero HCIpAaBIIECHUs, C
yKa3aHUEM €ro JOJDKHOCTH, (aMuiauy, HUMEHH, oT4yecTBa (IpU HAIWYHH).
Hcnonp30BaHne KOPPEKTUPYIOUIUX CPEACTB JIMOO 3aMEHa CTpaHULl B OyMaKHOM
KypHaJIe HE I0IYCKAIOTCS.

29. Ilpu nonyyeHUM pe3yibTaTra MPEeAOCTaBICHUS MYHULIUIIATBHON YCIIyTH
Ha PYKH 3asBUTEJb CTABUT JINYHYIO MOANUCH (C paciiu@poBKOil (haMHUIINK, UMEHH,
oTyecTBa (MpUM HAJIWYMU) B COOTBETCTBYIOIIEW CTpPOKE 3ampoca U B
COOTBETCTBYIOIIEH rpade OyMakHOTO KypHaa.

V. TpeboBanusi kK 00padoTKe 3a1IPOCOB

30. OcHoBaHMeM I Hayaja MPOLENYPbl SBISIETCA  IOJYYEHUE
JOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a 00pabOTKy 3ampoca, MOJHOTO MaKeTa
JIOKYMEHTOB, MPEJICTABICHHBIX 3asBUTEJIEM.

31. JlomKHOCTHOE JIHII0, OTBETCTBEHHOE 32 00pabOTKY 3arpoca:

1) ocyiiecTBisieT MPOBEPKY JOKYMEHTOB, MPEICTABICHHBIX 3asIBUTENIEM, HA
COOTBETCTBHE TPEOOBAHUSIM, TMPEABIBISIEMBIM K COJIEPKAHUIO M O(OPMIICHUIO
TaKUX JOKYMEHTOB HOPMAaTHBHBIMM NPABOBBIMU akTamu Poccuiickon denepaunu,
MYHULIMAIBHBIMU TPAaBOBBIMU AKTaAMHU;

2) HA OCHOBAaHMM aHajiu3a CBEJICHMM, COJAEp)KaIUXCA B 3ampoce,
YCTaHABJIMBACT HAJIMYME TpaBa 3asgBUTENS HA MPEAOCTABICHUE MYHUIUIIAIBLHOU
YCIIyTH;

3) mpu MOATBEPXKJCHUU TpaBa 3asBUTENS HA MOJYyUYCHHE MYHUIUMINATbHOU
YCIIYTY TOTOBUT TMPOEKT PEIICHUS O MPEJAOCTABICHUU MYHHUIIUIIATILHONW YCIYTH U
NepeIaeT 3arpoc ¢ MPOEKTOM COOTBETCTBYIOUIETO PEUICHUS IOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a (pOpMHUpOBAHHUE PE3yJIbTAaTa MPEIOCTABICHUS MYHHUITUTIATHLHOM
YCIIYTH;

4) npu BBISIBJICHUM OCHOBAaHUM JJIs OTKa3a B MOJYYEHUHM MYHULIMNAIBHOU
YCIIYTH TOTOBUT MPOEKT peIIeHuss 00 0TKa3e B MPEIOCTABICHUH MYHUIIMITAIIbHON
yCIYTM W TMepellaeT 3ampoc C MPOEKTOM COOTBETCTBYIOIIETO PEHICHUs
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JOJDKHOCTHOMY ~ JIMITy, OTBETCTBEHHOMY 3a (OPMHpPOBAHHME pE3yJIbTaTa
MPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.

32. [IpoekT pemeHus 0 MPeaOCTaBICHUH MYHHUIIMIIATbHON YCIIYTU COACPKUAT
CBEJICHMS, XapaKTEpU3YIOLIUME pe3ysbTaT MPEJOCTABICHHUS MYHULUIAIbHOM
YCIIYTH.

33. [IpoekT peteHus 06 0TKa3e B MPEJOCTABICHUH MYHUIIMIIAIBHON YCIIyTH
JIOJDKEH COJepKaTb MOTHUBHUPOBAHHBIE IPUYMHBI OTKa3a B IPEAOCTABICHUU
MYHHIUITAIBHON YCIYTH.

VI. TpedGoBanusi K NPUHATHIO PeLICHUS NIPHU
NPeaoCTABJICHMH MYHHIUNAIBHON YCIYI'H

34. OcHoBaHMEM JJii TPUHATUS PELIEHHS MpPU MPEJOCTABICHHUH
MYHULMNQIBHOM  yCIYTM  SBISETCA  IIOJIYYEHHE  JOJDKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 3a ()OPMUPOBAHUE PE3yJIbTaTa NMPEAOCTABICHHUS] MyHULIUIIAIBHOMI
YCIIYTH, 3aIIpOCa U IPOEKTa PELICHMUS.

35. JloJpKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a (hOPMHpPOBAHHE pe3ysbTara
IIPEOCTABICHNS MYHULUIIAIBHON YCIIYI'H, OIpENEseT MPaBOMEPHOCTb TAKOTO
peLIeHus U:

1) moamMchIBaE€T MPOEKT PELICHUs] MPU COOTBETCTBUH IPEICTABICHHOIO
npoekTa TpeOoBaHUsIM HOPMATHUBHBIX MPaBoBbIX akTOB Poccuiickoit denepanum,
IPaBOBBIX AKTOB TopoJa MOCKBBI, MYHHUIMIAIbHBIX IMPABOBBIX AaKTOB,
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) BO3BpAIlla€T 3aMpoC U MPOEKT PEIICHHUS Ha JOPabOTKy MOTKHOCTHOMY
JIMIYy, OTBETCTBEHHOMY 3a 00pabOTKy 3ampoca, ¢ yKa3aHHEeM MPUYMHBI BO3BpaTa
IpU HECOOTBETCTBUU IMPEACTABICHHOTO IMPOEKTa PEIICHHS TPeOOBAHMIM
HOPMAaTUBHBIX MPABOBBIX aKTOB Poccuiickoit deneparuu, MpaBoBbIX aKTOB ropoaa
MOoOCKBBI, MyHUIIUTIIAIBHBIX [IPABOBBIX AKTOB, AJIMUHUCTPATUBHOI'O PEIVIAMEHTA.

36. Pemenne, nmoanuMcaHHOE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
dbopMupoBaHuEe pe3ysbTaTa MPEJOCTABICHUS MYHULMIAIBHON YCIYTH, SIBISETCS
KOHEYHBIM pe3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH.

V1I. TpeGoBaHus K Bblaue 3asiBUTENI0 Pe3yJIbTaTa MPeA0CTABIEHUS
MYHUIUNAJIbHON yCIyTH

37. JOMXKHOCTHOE JHUIO, OTBETCTBEHHOE 3a BbIJady (HalpaBJEHUE)
3asIBUTENIO Pe3yJibTaTa MPeA0CTaBICHNU MyHULIUIIAIBbHON YCIYyTH:

1) undbopmupyer  3agBUTEAST O  pe3yJbTaTe  NPeAOCTaBICHUS
MYHULHANAIBHOUN YCITYTH;

2) o0ecreynBaeT mnepenavy 3asBUTEII0 pe3yJbTaTa MNpeJoCTaBICHUS
MYHHIIUIIAJIbHOW YCIYTH, B COOTBETCTBUM C AJIMHHHCTPATHBHBIM pEriiaMEHTOM
PEI0CTAaBICHUS! MYHULIMTIATBHON YCIYTH;

3) mpoBepseT TMOJHOMOYUS W/WMIM JUYHOCTH 3asABUTENS, IOJIyYaOIIEro
pe3yabTaT MPeJOCTaBICHUS MYHUIIMTIAIBHON YCIYTH JIMYHO.
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38. Pe3ynbTar nmpenocTtaBieHUs] MyHUIIUIAIBHOM yCIyTH, B COOTBETCTBUH C
HOJIOKEHUSMU AJMUHUCTPATUBHOTO periameHTa IPEIOCTABIICHUS
MYHUIIUIIAJIBHON YCITyTH MOKET OBITh:

1) BbIaH 3aABUTENIO (IPEACTABUTEIIO 3asIBUTENS) JINYHO;

2) HanpaBJIEH 3asBUTEIIO TIOYTOBBIM OTIIPABICHUEM.

39. 3asBuTeNnb BIpaBe yka3aTh crioco0 M GpopMy HOJTyUEHUS JTOKYMEHTOB U
(umu)  uHpoOpMauuu, — MOATBEPKAAOIIMX  PE3yJbTaT  MPEAOCTaBICHMUS
MYHHIUITAIBHON YCIYTH.

40. B cnmywae ecnam B 3ampoce OTCYTCTBYyeT HHbopMmaimusi o Qopme
NOJIYYEHHS pe3yJIbTaTa NPeI0CTaBICHUS MyHUIIUNIATBHOW YCIIYTH U (WJK) Criocooe
€ro MoJTyueHus, MHHOPMUPOBAHUE 3aSIBUTEIS OCYIIECTBIISICTCS UCXOAS U3 (DOPMBI
U crocoba, KOTOpble OBUIM HCIONb30BaHBl 3asBUTENIEM JUISI MPEIOCTaBICHHUS
3arpoca.

41. B ciydae ecnu oT 3asBUTENs MOCTyNMJIA *ajloba HA JOMYLIEHHBIE B
JOKYMEHTaX, MOATBEPKAAIOMIUX pPE3yJIbTaT MPEJOCTABICHUS MYHUIIMIAIbHON
yCIyTH, ONEYaTKU M OLIMOKM UX HCHPABICHUE OCYIIECTBISETCS B TEUEHUE 3
pabounx AHEN Mociie AHS PETUCTPALUU KaAJIOOBbI.
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